Important Update: Parking Policy
Amendments

Dear [Recipient's Name],

We hope this message finds you well. We are writing to inform you about important
amendments to our parking policy that will take effect on [Effective Date]. These changes are
intended to enhance the overall parking experience for all community members.

Key Amendments:

e New parking hours: [Specify new parking hours]

o Updated fee structure: [Provide details]

« Introduction of designated parking zones: [Explain briefly]

o Enforcement policy adjustments: [Details on the changes]

We believe these changes will help improve the efficiency and fairness of our parking system.
We encourage you to review the complete policy document attached, which provides detailed
information on all amendments.

If you have any questions or concerns, please feel free to reach out to our office at [Contact
Information]. Your feedback is valuable to us.

Thank you for your attention to this matter.
Sincerely,

[Your Name]

[Your Title]

[Organization/Company Name]
[Contact Information]



