
Disaster Recovery Plan Training Invitation 

Dear [Employee Name], 

We are pleased to invite you to our upcoming training session on the Disaster Recovery Plan. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

This training will cover the key components of our disaster recovery strategy and provide you 

with the necessary skills to respond effectively in the event of a disaster. 

Please confirm your attendance by [Insert Confirmation Date]. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 


