
Media Coverage Offer 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are excited to extend an offer for media coverage of the upcoming [Event Name] scheduled 

on [Event Date] at [Event Location]. This event promises to be a significant occasion, bringing 

together [brief description of attendees or purpose of the event]. 

Our media team is interested in providing comprehensive coverage including: 

• Live broadcasting of key sessions. 

• Interviews with notable attendees and speakers. 

• Social media updates throughout the event. 

We believe that our coverage will not only enhance the visibility of [Event Name] but also 

engage a wider audience. We would love to discuss how we can collaborate to ensure a 

successful event coverage. 

Please let us know a convenient time for you to discuss this opportunity further. 

Thank you, and we look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


