
Joint Project Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaborative project between 

[Your Organization's Name] and [Recipient's Organization's Name]. Our mutual goals align 

closely, and I believe that by combining our resources and expertise, we can create a significant 

impact in [briefly mention the area of interest or field]. 

Project Overview: 

• Project Name: [Proposed Project Name] 

• Objectives: [List Objectives] 

• Timeline: [Proposed Timeline] 

• Benefits: [Outline Benefits for Both Parties] 

I would appreciate the opportunity to discuss this proposal further and explore how we can work 

together. Please let me know your availability for a meeting, either in person or virtually. 

Thank you for considering this proposal. I look forward to your positive response. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 

[Your Phone Number] 

[Your Email Address] 


