
Research Funding Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, ZIP Code] 

Dear [Recipient's Name], 

I am writing to request funding for a research project titled "[Project Title]," which aims to 

[briefly describe the purpose and goals of the research]. This research is crucial for [explain the 

significance of the research to the industry or community]. 

We are seeking a total of [amount] to support the following key areas of the project: 

• [Briefly describe area 1] 

• [Briefly describe area 2] 

• [Briefly describe area 3] 

Your support will not only enable us to [mention what the funding will achieve], but it will also 

[describe the potential impact and benefits for the recipient's organization]. 

We are excited about the possibility of collaborating with [Recipient's Organization] and believe 

that together we can make a significant impact in the field of [Industry/Field of Research]. I 

would greatly appreciate the opportunity to discuss this proposal further at your earliest 

convenience. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 


