
Business Buyout Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a buyout of your business, [Business 

Name]. After conducting thorough market research and evaluating the potential growth of your 

company, I believe that an acquisition would be mutually beneficial. 

Our organization, [Your Company Name], has a strong track record in [your industry/market] 

and is committed to maintaining and enhancing the values that [Business Name] represents. 

Here are the key details of our proposal: 

• Proposed Buyout Amount: [Insert Amount] 

• Payment Schedule: [Insert Payment Terms] 

• Future Plans for the Business: [Insert Key Plans] 

I would appreciate the opportunity to discuss this proposal in further detail. Please let me know a 

convenient time for you to meet or if you require any additional information. 

Thank you for considering this proposal. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


