
[Your Name] 

[Your Title] 

[Your Company] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to express our interest in possibly acquiring 

[Recipient's Company]. Our team at [Your Company] has been following your growth and 

success in the [specific industry] and believes that a potential partnership could be mutually 

beneficial. 

With our resources and expertise, we are confident that we could enhance the offerings and 

market presence of [Recipient's Company]. We would like to propose a meeting where we can 

discuss this opportunity in greater detail. 

Please let us know a suitable time for you, and we can arrange to meet in person or conduct a 

virtual meeting. 

Thank you for considering this opportunity. We look forward to your positive response. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 


