
Response to Request for Proposals 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone] 

To: [Name of Government Official] 

[Title] 

[Government Agency] 

[Agency Address] 

[City, State, Zip Code] 

Subject: Response to RFP #[RFP Number] 

Dear [Name of Government Official], 

We are pleased to submit our proposal in response to your Request for Proposals (RFP) #[RFP 

Number] for [insert brief description of project]. 

Our proposal outlines our approach, relevant experience, and commitment to delivering 

exceptional results in alignment with your objectives. We believe our solution will effectively 

address your needs and contribute to the success of [Government Agency]. 

We appreciate the opportunity to participate in this process and look forward to the possibility of 

collaborating with your esteemed agency. 

Please find attached our complete proposal for your review. 



Thank you for considering our submission. Should you require any further information or 

clarification, please do not hesitate to contact me directly. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 


