
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Company] 

[Company Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this letter finds you well. I am writing to request your support as a sponsor for our 

upcoming community engagement activities organized by [Your Organization]. Our mission is to 

[briefly describe mission or purpose of the organization]. 

This year, we are planning a series of events aimed at [describe the purpose of the events, e.g., 

fostering community cohesion, promoting health awareness, etc.]. These activities are scheduled 

to take place on [dates] at [location]. We are expecting an attendance of [expected number] local 

community members, including families, children, and various community groups. 

We are seeking sponsorship of [specific amount or type of support] to help cover the costs 

associated with these activities. As a recognized leader in our community, your partnership 

would not only enhance our efforts but also provide invaluable visibility for your organization. 

As a sponsor, you will receive:  



• Logo placement on promotional materials 

• Recognition during the event 

• Social media mentions and promotions 

• Opportunities to engage with attendees 

We sincerely hope you will consider this opportunity to make a positive impact in our 

community. I would be happy to discuss this further at your convenience and look forward to the 

possibility of partnering with [Sponsor's Company]. 

Thank you for considering our request. We hope to hear from you soon. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


