
Invitation to Collaborate on Strategic Plan 

Dear [Recipient's Name], 

We are excited to invite you to collaborate with us on our upcoming strategic planning initiative. 

Your insights and expertise are invaluable to the success of this endeavor. 

Details of the collaboration meeting are as follows: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Location: [Insert Venue/Link to Virtual Meeting] 

The purpose of this meeting is to enhance our strategic goals and objectives through open 

dialogue and shared insights. We believe that your participation will significantly contribute to 

shaping the future direction of our organization. 

Please RSVP by [Insert RSVP Date] to confirm your attendance. 

Thank you, and we look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Contact Information] 


