
Call for Participation 

Dear [Recipient's Name], 

We are pleased to announce an upcoming strategic planning session to set the direction for 

[Organization/Project Name]. We believe that your insights and contributions will be invaluable 

to our efforts. 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

The goals of this session will include: 

• Identifying key priorities for the upcoming year. 

• Exploring opportunities for growth and collaboration. 

• Developing actionable strategies to achieve our objectives. 

Your participation is crucial, and we sincerely hope you can join us. Please RSVP by [Insert 

RSVP Date] to confirm your attendance. 

Thank you for considering this opportunity to shape our future together. 

Best regards, 

[Your Name] 

[Your Position] 

[Organization Name] 

[Contact Information] 


