
Extracurricular Activity Highlights Recap 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide a recap of the highlights from our 

recent extracurricular activities over the past semester. 

1. [Activity Name] 

Describe the activity, its objectives, and key achievements. 

2. [Activity Name] 

Include brief details about participation, events, and outcomes. 

3. [Activity Name] 

Summarize any awards, recognitions, or significant contributions made. 

Overall, these activities not only fostered community engagement but also enhanced our skills 

and teamwork. Thank you for your continued support. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


