Interdepartmental Transfer Request for
Professional Growth

[Your Name]
[Your Job Title]
[Your Department]
[Your Email]
[Date]

[Manager's Name]
[Manager's Job Title]
[Manager's Department]
[Company Name]

Dear [Manager's Name],

I hope this message finds you well. I am writing to formally request an interdepartmental transfer
to [Target Department] for the purposes of professional growth.

Given my [mention your relevant experience or skills], I believe that transferring to [Target
Department] would not only contribute to my personal and professional development but also
add value to our company through enhanced collaboration and knowledge sharing.

| am particularly interested in [specific role or project in the target department], and | am eager to
leverage my skills in [mention relevant skills or experiences] to support and contribute to the
team.

| appreciate your consideration of my request and am open to discussing this further at your
earliest convenience. Thank you for your guidance and support.

Sincerely,
[Your Name]



