Interdepartmental Transfer Proposal for
Skill Enhancement

Date: [Insert Date]

From: [Your Name]

Position: [Your Current Position]

Department: [Your Current Department]

To: [Recipient Name]

Position: [Recipient Position]

Department: [Recipient Department]

Subject: Proposal for Interdepartmental Transfer

Dear [Recipient Name],

| am writing to formally propose my interdepartmental transfer from [Your Current Department]
to [Target Department] to enhance my skills in [specific skills/areas of interest]. | believe that
this transition will not only contribute to my professional growth but will also add value to our
organization.

The opportunity to work in [Target Department] aligns with my career goals and aspirations. |
am particularly interested in [specific tasks or projects in Target Department], and | am confident

that my background in [relevant experience] will help me contribute effectively to the team.

| have discussed this proposal informally with [any relevant supervisors or colleagues], and they
support my decision to seek this opportunity for growth.

Thank you for considering my proposal. | look forward to your positive response and am excited
about the potential of contributing to [Target Department].

Sincerely,
[Your Name]

[Your Contact Information]



