
Professional Growth Assignment Notification 

Dear [Employee's Name], 

We are pleased to inform you that you have been selected for a new professional growth 

assignment aimed at enhancing your skills and contributing to your career development. 

Details of the assignment are as follows: 

• Assignment Title: [Assignment Title] 

• Start Date: [Start Date] 

• End Date: [End Date] 

• Objectives: [Brief Description of Objectives] 

Please confirm your acceptance of this assignment by [Confirmation Deadline]. Should you have 

any questions or require further information, feel free to reach out. 

We look forward to your participation and are excited about the contributions you will make. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


