
Leadership Development Assignment 

Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to propose a leadership development assignment aimed at enhancing the leadership 

skills of our team members within [Department/Organization]. This initiative aligns with our 

mission to foster a culture of continuous improvement and empower future leaders. 

The proposed assignment will focus on the following objectives: 

• Enhancing decision-making abilities. 

• Strengthening communication and interpersonal skills. 

• Encouraging strategic thinking and innovation. 

The program will include workshops, individual assessments, and mentorship opportunities over 

a span of [duration]. I believe that this assignment will not only enhance individual capabilities 

but also contribute to the overall success of our organization. 

I am keen to discuss this proposal further and explore how we can implement it effectively. I 

look forward to your feedback and hope to collaborate on this important initiative. 

Thank you for considering this proposal. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Contact Information] 


