
Job Offer Appreciation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I hope this message finds you well. I would like to express my sincere gratitude for offering me 

the position of [Job Title] with [Company Name] working the [specific shift] schedule. I am truly 

excited about the opportunity to contribute to such a vibrant team. 

Your faith in my abilities is greatly appreciated, and I look forward to bringing my skills to 

[Company Name]. Thank you once more for this amazing opportunity. 

Warm regards, 

[Your Name] 


