
Expert Assessment Inquiry 

Date: [Insert Date] 

To: 

[Expert's Name] 

[Expert's Title] 

[Expert's Organization] 

[Expert's Address] 

Dear [Expert's Name], 

I hope this message finds you well. I am writing to request your expert assessment regarding 

[describe the specific subject or issue you need help with]. Your extensive experience in 

[mention relevant field or expertise] makes you an ideal candidate for providing valuable 

insights on this matter. 

We are particularly interested in your perspective on [mention specific aspects you would like 

the expert to focus on]. The deadline for this assessment is [insert deadline], and any 

contributions would be greatly appreciated. 

Please let me know if you are available and willing to assist us in this inquiry. Should you 

require any additional information, feel free to contact me at [your email] or [your phone 

number]. 

Thank you for considering this request. I look forward to your timely response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 


