
Letter of Permission Request 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Your Email]  

[Your Phone Number]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name], 

I am writing to seek permission to reproduce content from [Specify Source] for [Describe 

Purpose, e.g., a research paper, a publication, etc.]. The specific content I would like to use 

includes [Describe Content or Section]. 

This content will be used [explain how you intend to use it, e.g., in a book, an article, etc.], and I 

believe it will add significant value to my project. 

I will ensure that proper credit is given, and any copyright attributions are respected according to 

your guidelines. 

If you require any further information or need to discuss this request, please feel free to contact 

me at your convenience. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 


