
Reminder: Leadership Training Enrollment 

Dear [Recipient's Name], 

This is a friendly reminder regarding the upcoming Leadership Training program scheduled to 

start on [Start Date]. We believe this training will provide invaluable skills that will benefit your 

career and our organization. 

If you haven't enrolled yet, please do so by [Enrollment Deadline]. For your convenience, you 

can register online at [Registration Link]. 

Should you have any questions or require further assistance, feel free to reach out. 

We look forward to your participation! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


