
Welcome to Our Volunteer Team! 

Dear [Volunteer Name], 

Thank you for joining our organization as a volunteer! We are excited to have you on board. 

Below are the details for your orientation session: 

Orientation Details 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Location or Virtual Link] 

• Agenda:  

o Introduction to the Organization 

o Volunteer Roles and Responsibilities 

o Q&A Session 

o Meet Your Team 

Please arrive 10 minutes early and bring any necessary documents. If you have any questions 

beforehand, feel free to reach out to us at [Contact Information]. 

We look forward to seeing you! 

Sincerely, 

[Your Name] 

[Your Position] 

[Organization Name] 


