
Job Offer: Office Relocation 

Dear [Candidate's Name], 

We are excited to extend an offer for you to join our team at [Company Name] in our newly 

relocated office at [New Address]. We believe that this relocation marks a pivotal moment for 

our company and your career. 

At [Company Name], we are committed to fostering your career growth and development. 

Moving to our new location offers enhanced opportunities for collaboration, innovation, and skill 

development. With state-of-the-art facilities and a dynamic work environment, we are confident 

that you will thrive in your new role as [Job Title]. 

Your starting salary will be [Salary Amount], and you will be eligible for our comprehensive 

benefits package, including [List Benefits]. Your official start date will be [Start Date]. 

We look forward to your positive response and are excited about the possibilities that await you 

at our new office. 

Best regards, 

[Your Name]  

[Your Title]  

[Company Name]  

[Contact Information] 


