
Job Offer: Work-from-Home Position 

Dear [Candidate's Name], 

We are pleased to extend an offer for the position of [Job Title] with [Company Name]. We were 

impressed with your skills and experience and believe you will be a valuable addition to our 

team. 

This is a flexible work-from-home position, allowing you the liberty to manage your schedule 

while meeting project deadlines. Your key responsibilities will include: 

• [Responsibility 1] 

• [Responsibility 2] 

• [Responsibility 3] 

Your starting salary will be [Salary] per [hour/month/year], and you will be eligible for [Benefits 

offered, e.g. health insurance, paid time off, etc.]. 

Please confirm your acceptance of this offer by [Acceptance Deadline]. We look forward to 

welcoming you aboard! 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


