
Invitation to Join Our Team 

Dear [Candidate's Name], 

We are pleased to inform you that you have been selected for a hybrid flexible employment 

opportunity at [Company Name]. We believe your skills and experience will greatly contribute to 

our team's success. 

This role offers the flexibility to work both remotely and in-office, allowing you to maintain a 

balance between professional commitments and personal life. 

Details of the Position 

• Position: [Job Title] 

• Department: [Department Name] 

• Start Date: [Start Date] 

• Work Schedule: [Schedule Details] 

Please review the enclosed document for more details regarding your employment terms and 

benefits. 

We would like to schedule a meeting to discuss this exciting opportunity further. Please let us 

know your availability. 

Congratulations once again, and we look forward to having you as part of our innovative team at 

[Company Name]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


