
Job Offer: Flexible Work Schedule 

Date: [Insert Date] 

Dear [Candidate's Name], 

We are pleased to offer you the position of [Job Title] at [Company Name]. We believe that your 

skills and experience will be a valuable addition to our team. 

We are excited to inform you that this position offers a flexible work schedule. You will have the 

opportunity to choose your working hours within the guidelines set by your supervisor, which we 

hope will enable you to maintain a healthy work-life balance. 

The key details of your employment are as follows: 

• Position: [Job Title] 

• Start Date: [Start Date] 

• Salary: [Salary Amount] per [hour/year] 

• Benefits: [List of benefits] 

Please review the attached documents for more information about the position and our company 

policies. 

We are thrilled at the possibility of you joining our team. To accept this offer, please sign and 

return this letter by [Acceptance Deadline]. If you have any questions, feel free to reach out to 

me directly. 

Looking forward to your positive response. 

Best regards, 

[Your Name]  

[Your Job Title]  

[Company Name]  

[Company Contact Information] 


