
Early Start Job Offer Clarification 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Employer's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I hope this message finds you well. I am writing to seek clarification regarding the job offer for 

the [Job Title] position at [Company Name], which I am excited to accept. 

Specifically, I would like to confirm the following details: 

• Start Date: [Insert Start Date] 

• Salary: [Insert Salary] 

• Benefits: [Insert Benefits] 

• Work Schedule: [Insert Schedule] 

Thank you for your attention to these details. I am looking forward to joining your team and 

contributing to [specific goals or values of the company]. 

Please let me know if there is any additional information you need from my side. 

Best regards, 

[Your Name] 


