
Employment Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Proposal for Employment 

Dear [Recipient's Name], 

I am writing to propose a high-level employment opportunity with [Company Name]. With 

significant experience in [Your Industry/Field] and a proven record of [Your Achievements or 

Skills], I am excited about the potential of contributing to your esteemed organization. 

Having worked in [Your Previous Companies/Organizations] in roles such as [Your Previous 

Positions], I have developed a strong skill set that I believe aligns well with the goals and values 

of [Company Name]. I am particularly impressed by [Mention any Company Achievements or 

Initiatives], and I am eager to bring my expertise in [Specific Skills or Areas of Knowledge] to 

your team. 

To discuss this proposal further, I would be pleased to meet at your earliest convenience. I am 

confident that my background will be an excellent match for the ambitious projects currently 

underway at [Company Name]. 

Thank you very much for considering my proposal. I look forward to the opportunity to speak 

with you soon. 



Sincerely, 

[Your Name] 


