
Grant Reporting Summary of Activities 

Date: [Insert Date] 

To: [Insert Grant Provider's Name] 

From: [Insert Your Organization's Name] 

Subject: Summary of Activities for Grant [Insert Grant Number] 

Introduction 

Dear [Grant Provider's Name], 

We are pleased to provide you with a summary of the activities conducted under the grant [Insert 

Grant Number] from [Start Date] to [End Date]. 

Summary of Activities 

• Activity 1: [Description of Activity 1] 

• Activity 2: [Description of Activity 2] 

• Activity 3: [Description of Activity 3] 

Outcomes 

As a result of these activities, we achieved the following outcomes: 

• Outcome 1: [Description of Outcome 1] 

• Outcome 2: [Description of Outcome 2] 

Conclusion 

We appreciate your continued support and look forward to updating you on more achievements 

in the future. 

Thank you, 

[Your Name] 

[Your Title] 

[Your Organization's Name] 



[Your Contact Information] 


