
Grant Reporting Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Address] 

[City, State, Zip] 

[Email] 

[Phone Number] 

 

[Grantor's Name] 

[Grantor's Title] 

[Grantor's Organization] 

[Grantor's Address] 

[City, State, Zip] 

 

Dear [Grantor's Name], 

We are pleased to submit our grant report for the [Program Name] funded by [Grantor's 

Organization] for the period of [Start Date] to [End Date]. This report presents the outcomes of 

our program evaluation, highlighting key achievements, challenges, and future directions. 

Program Overview 

[Provide a brief overview of the program, its goals, and objectives.] 

Evaluation Methodology 



[Describe the evaluation methods used during the program evaluation.] 

Key Findings 

[Summarize key findings from the evaluation, including quantitative and qualitative data.] 

Challenges and Lessons Learned 

[Discuss any challenges encountered during the program and lessons learned.] 

Future Recommendations 

[Share recommendations based on the evaluation findings.] 

Conclusion 

We sincerely thank [Grantor's Organization] for your generous support, which has made our 

program's success possible. We look forward to continuing this important work and keeping you 

updated on our progress. 

Thank you for your attention to this report. Please feel free to contact us if you have any 

questions. 

 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


