
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss the job offer for the [Job Title] 

position that I recently received from [Company's Name]. I appreciate the opportunity and am 

excited about the possibility of contributing to your esteemed organization. 

In reviewing the offer, I would like to discuss the possibility of additional benefits that could be 

tailored to my specialized skills and experience. Given my background in [mention specific skills 

or experiences relevant to the job], I believe that certain enhancements to the benefits package 

could be mutually beneficial. 

Specifically, I would like to explore options such as [list specific benefits you are requesting, 

e.g., advanced training programs, flexible working hours, remote work options, etc.]. I believe 

these additions would align with the goals of [Company's Name] and enhance my ability to 

contribute effectively to the team. 

I am looking forward to discussing this with you further. Thank you for considering my request. 

I am eager to bring my skills to [Company's Name] and contribute to our shared success. 

Warm regards, 

[Your Name] 


