
Career Opportunity Offer 

Dear [Candidate's Name], 

We are pleased to inform you that you have been selected for the [Position Title] at [Company 

Name]. We were impressed with your skills and enthusiasm during the interview process. 

This position offers a unique opportunity to develop your career and contribute to our team. Your 

starting salary will be [Salary Amount], and you will also receive benefits including [list of 

benefits]. 

Please confirm your acceptance of this offer by [Acceptance Deadline]. We look forward to 

welcoming you to [Company Name]. 

Best regards, 

[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


