
Job Offer Letter 

Date: [Insert Date] 

[Candidate's Name] 

[Candidate's Address] 

[City, State, Zip Code] 

Dear [Candidate's Name], 

We are pleased to offer you the position of [Job Title] at [Company Name]. We were impressed 

with your skills and experience and believe you will be a valuable addition to our team. 

Your starting salary will be [Salary Amount], and you will be eligible for [benefits, bonuses, 

etc.]. Your official start date will be [Start Date]. 

As part of this employment, we are willing to sponsor your [type of visa or work authorization]. 

We will assist you with the necessary documentation and processes to ensure a smooth transition 

to your new role. 

Please review the offer details and let us know if you have any questions. To accept this offer, 

please sign and return this letter by [Acceptance Deadline]. 

We are excited about the possibility of you joining our team and contributing to our success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[Contact Information] 


