
Job Offer Letter 

Date: [Insert Date] 

[Candidate's Name] 

[Candidate's Address] 

[City, State, Zip Code] 

Dear [Candidate's Name], 

We are pleased to offer you the position of [Job Title] at [Company Name]. Your skills and 

experience align perfectly with our team's needs, and we believe you will make a significant 

contribution to our organization. 

As discussed, your employment will be contingent upon the necessary work visa sponsorship. 

We are committed to supporting you through the sponsorship process to ensure a smooth 

transition to your new role. 

The terms of your employment are as follows: 

• Start Date: [Insert Start Date] 

• Salary: [Insert Salary] 

• Benefits: [Describe Benefits] 

• Work Visa Sponsorship: [Details of the sponsorship process] 

Please review the terms of this offer, and if you accept, sign and return this letter by [Insert 

Deadline]. We look forward to welcoming you to [Company Name]. 

Warm regards, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 


