
Salary and Benefits Discussion 

Date: [Insert Date] 

Dear [Hiring Manager's Name], 

I hope this message finds you well. I would like to take this opportunity to express my gratitude 

for the offer to join [Company Name] as a [Job Title]. I am enthusiastic about the possibility of 

contributing to your team. 

Before I formally accept the position, I would like to discuss the salary and benefits package that 

accompanies this role. I am keen on ensuring that both parties feel satisfied with the terms of 

employment. 

Based on my research and industry standards, I believe a salary of [Desired Salary] would be 

more in line with my experience and qualifications. Additionally, I would appreciate any 

clarifications regarding the benefits package, particularly [mention any specific benefits you are 

interested in, e.g., health insurance, retirement plans, etc.]. 

I am looking forward to your response and am excited about the prospect of working together at 

[Company Name]. Thank you for considering my request. 

Sincerely, 

[Your Name] 

[Your Phone Number] 

[Your Email Address] 


