
Benefits Package Negotiation Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

 

Dear [Employer's Name], 

Thank you for extending the offer for the [Job Title] position at [Company's Name]. I am very 

excited about the opportunity to join your team and contribute to the company's goals. 

Before I formally accept the offer, I would like to discuss the benefits package to ensure it aligns 

with my expectations and needs. Specifically, I would like to explore the following areas: 

• Health Insurance Options 

• Retirement Contributions 

• Paid Time Off and Sick Leave 

• Remote Work Flexibility 

I believe a mutually beneficial arrangement in these areas can enhance my effectiveness in the 

role and my commitment to [Company's Name]. 

Thank you once again for the offer. I look forward to your response and hopefully finalizing our 

agreement. 



 

Sincerely, 

[Your Name] 


