
Grant Offer Acceptance Letter 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Grant Provider's Name] 

[Grant Provider's Title] 

[Grant Provider's Organization] 

[Grant Provider's Address] 

[City, State, Zip Code] 

Dear [Grant Provider's Name], 

We are delighted to formally accept the grant offer of [amount] for our community project, 

[Project Name], as outlined in your letter dated [date of grant offer]. We appreciate your support 

and confidence in our vision to [briefly describe project goals]. 

This grant will be pivotal in allowing us to [explain how the funds will be used]. We are 

committed to ensuring that the objectives of the project are met efficiently and effectively. 

We will adhere to all reporting requirements and timelines specified in the grant agreement. 

Please let us know if there are any further steps we should follow to finalize this process. 

Thank you once again for your generous support. We look forward to the positive impact this 

project will bring to our community. 

Sincerely, 



[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Title] 

[Your Organization] 


