
Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization/Institution Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally accept the fellowship offer extended to me for the [Specific Name of 

Fellowship] program at [Institution/Organization Name]. I am truly honored to have been 

selected for this incredible opportunity. 

I appreciate the support and guidance provided by your selection committee, and I am excited to 

participate in the program. I am confident that this experience will be instrumental in my 

educational and professional development. 

Please let me know if there are any further documents or information needed from my side to 

finalize the acceptance process. I look forward to contributing to the program and immersing 

myself in this enriching experience. 

Thank you once again for this opportunity. 

Sincerely, 

[Your Name] 


