Inquiry for Dispute Resolution Options

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Date]

[Recipient Name]
[Recipient Title]
[Company/Organization Name]
[Company Address]
[City, State, Zip Code]
Dear [Recipient Name],

I hope this message finds you well. I am writing to inquire about the options available for dispute
resolution regarding [briefly describe the issue or dispute].

As [your role or relationship to the issue], | believe that it is essential to explore possible avenues
for resolving this matter efficiently and amicably. I would appreciate it if you could provide
information on the following:

The dispute resolution options available (e.g., mediation, arbitration, negotiations)
The process involved in each option

Any associated costs or fees
The estimated timeline for resolution

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



