
Amicable Settlement Request 

From: [Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an amicable settlement 

regarding [briefly describe the issue or dispute]. I believe that both parties can benefit from an 

open dialogue to resolve this matter satisfactorily. 

Given the circumstances, I propose we discuss potential solutions that would be acceptable for 

both sides. I am confident that through collaboration, we can reach a mutually beneficial 

agreement without further complications. 

Please let me know your availability for a discussion, either in person or via phone, at your 

earliest convenience. I appreciate your attention to this matter and look forward to your prompt 

response. 

Thank you for considering this request. 

Sincerely, 

[Your Name] 


