
Employment Opportunity Notification 

Date: [Insert Date] 

Dear [Candidate's Name], 

We are pleased to inform you that we currently have an ongoing employment opportunity for the 

position of [Job Title] at [Company Name]. 

Your skills and experience in [Relevant Skills/Experience] make you a strong candidate for this 

role. We would love the opportunity to discuss this position with you further. 

Please feel free to reach out to us at [Contact Information] to schedule a conversation at your 

convenience. 

Thank you, and we look forward to hearing from you soon. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Company Address] 

[Phone Number] 

[Email Address] 


