
Letter of Appreciation for Recruitment Offer 

Date: [Insert Date] 

[Your Name] 

[Your Address] [City, State, ZIP Code] 

[Your Email Address] [Your Phone Number] 

[Employer's Name] 

[Company's Name] [Company's Address] [City, State, ZIP Code] 

Dear [Employer's Name], 

I am writing to express my heartfelt appreciation for the recruitment offer to join [Company's 

Name] as [Job Title]. I am thrilled about the opportunity to contribute to such an innovative and 

dynamic team. 

Thank you for the time and effort you and your team invested in the recruitment process. The 

insights you shared about the company culture and vision only reinforced my eagerness to join 

the team. I am excited to apply my skills and experiences to help [Company's Name] achieve its 

goals. 

Please let me know if there are any further steps I need to take before my start date on [Insert 

Start Date]. I look forward to being part of the team and contributing to the company's success. 

Thank you once again for this wonderful opportunity. 

Sincerely, 

[Your Name] 


