
Letter of Appreciation for Job Proposal 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to express my heartfelt appreciation for the job 

proposal you extended to me for the position of [Job Title]. I am genuinely excited about the 

opportunity to join [Company's Name] and contribute to [specific project or goal of the 

company]. 

Thank you for the time and effort you invested in the interview process and for considering my 

application. The details you shared about [specific discussion points] resonated with me, and I 

look forward to potentially collaborating with your team. 

Once again, thank you for this opportunity. I appreciate your confidence in my abilities and hope 

to hear from you soon regarding the next steps. 

Warm regards, 

[Your Name] 


