
Remote Employment Proposal 

Date: [Insert Date] 

To: [Employer's Name] 

[Company Name] 

[Company Address] 

Dear [Employer's Name], 

I am writing to formally propose a remote work arrangement for my position as [Your Position] 

at [Company Name]. Given the evolving nature of the workplace and the success of our current 

operations, I believe a remote work setup can enhance productivity while also providing 

flexibility. 

Here are key points supporting this proposal: 

• Increased productivity through reduced commuting time. 

• Flexibility to work during peak productivity hours. 

• Potential cost savings for the company and myself. 

• Technology and tools already in place to ensure effective collaboration. 

I am committed to maintaining communication and collaboration with the team through [specific 

tools, e.g., Zoom, Slack]. I am confident that this arrangement will not only benefit my work-life 

balance but will also contribute positively to my performance at [Company Name]. 

I would appreciate the opportunity to discuss this proposal further and am open to any 

suggestions or adjustments you may have. 

Thank you for considering my request. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


