
Flexible Work Position Offer 

Date: [Insert Date] 

Dear [Candidate's Name], 

We are pleased to extend an offer for the position of [Job Title] at [Company Name]. After 

reviewing your qualifications and experience, we believe you would be a valuable addition to 

our team. 

This position is designed to be flexible, allowing you to tailor your work schedule to meet both 

your personal needs and those of the team. You will have the option to work remotely for part of 

the week, and we encourage open communication to balance work and life effectively. 

Here are the details of your offer: 

• Salary: [Insert Salary] 

• Start Date: [Insert Start Date] 

• Flexible Hours: [Insert Details] 

• Benefits: [Insert Benefits Details] 

Please review the attached documents for more information regarding our policies and the 

specifics of your employment. If you accept our offer, please sign and return the enclosed 

acceptance letter by [Insert Deadline]. 

We are excited about the possibility of you joining our team and look forward to your positive 

response. 

Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 

[Contact Information] 


