Your Name

Your Address

City, State, Zip Code

Email: your.email@example.com
Phone: (123) 456-7890

Date: [Insert Date]

Client's Name
Client's Company Name

Client's Address
City, State, Zip Code

Subject: Quotation for [Project Name]

Dear [Client's Name],

Thank you for considering my services for [Project Name]. Below is the detailed quotation for
your review:

Services Offered:
o [Service 1 Description] - $[Price]
o [Service 2 Description] - $[Price]
o [Service 3 Description] - $[Price]
Total Quotation:
$[Total Price]
Should you have any questions or require further adjustments, please feel free to reach out.

| appreciate your consideration and look forward to the possibility of working together.

Best regards,
[Your Name]



