
Important Update: Company Restructuring 

Dear [Client's Name], 

We hope this message finds you well. We are writing to inform you about an important 

restructuring initiative that is currently taking place at [Company Name]. This decision comes as 

part of our ongoing efforts to enhance our services and better serve you. 

Effective [Date], our company will be implementing the following changes: 

• [Detail about new structure, e.g., new departments or teams] 

• [Detail about changes in service delivery or contact information] 

• [Any other relevant information] 

We assure you that this restructuring is designed to improve your experience with us. We are 

committed to maintaining the high level of service you expect and are excited about the 

opportunities this change will bring. 

If you have any questions or concerns about how this may affect your account, please feel free to 

reach out to your account manager or contact us at [Contact Information]. 

Thank you for your continued partnership and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


