Letter of Appeal for Late Submission
Consideration

Date: [Insert Date]

To,

[Recipient's Name]

[Recipient's Title]

[Institution/Organization Name]

[Address]

Dear [Recipient's Name],

| hope this message finds you well. I am writing to formally appeal for consideration regarding
the late submission of [mention the specific assignment, project, or exam] due on [original due
date].

Due to [briefly explain the reason for the late submission, e.g., unforeseen circumstances, illness,
etc.], I was unable to submit my work by the deadline. I understand the importance of adhering
to deadlines and sincerely apologize for any inconvenience this may have caused.

In light of these circumstances, | kindly request your understanding and consideration in
accepting my late submission. | have completed the work and am willing to provide it for your
review at your earliest convenience.

Thank you for your time and consideration. | look forward to your positive response.
Sincerely,

[Your Name]

[Your Student ID]

[Your Program/Department]

[Your Contact Information]



