
Proposal for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Sponsor's Name] 

[Sponsor's Title] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

We are excited to announce our upcoming event, [Event Name], scheduled to take place on 

[Event Date] at [Event Location]. This special occasion will bring together [describe the 

audience and purpose, e.g., community members, industry leaders, etc.], and we would be 

thrilled to partner with [Sponsor's Organization] as a key sponsor. 

We are seeking sponsorship to help cover the costs of [list specific costs or elements]. In return 

for your support, we are pleased to offer you [describe the sponsorship benefits, e.g., logo 

placement, mention in press releases, etc.]. Your contribution will not only help us achieve our 

goals but also position [Sponsor's Organization] as a leader in community engagement. 

We believe this partnership will be mutually beneficial and look forward to discussing this 

opportunity further. I will follow up with you on [date] to see if we can set up a time to talk. 

Meanwhile, please feel free to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for considering this proposal. We hope to collaborate with you to make [Event Name] 

a memorable experience. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


