Invitation to Employee Skill Enhancement
Workshop

Dear [Employee's Name],

We are excited to announce a series of Skill Enhancement Workshops designed to help you grow
professionally and personally. These workshops will focus on vital skills such as [list specific
skills, e.g., leadership, communication, time management, etc.].

Workshop Details:

o Date: [Insert Date]

e Time: [Insert Time]

e Location: [Insert Location]
o Duration: [Insert Duration]

Please confirm your attendance by [Insert RSVP Deadline]. We believe these workshops will be
beneficial in enhancing your skills and contributing to your career growth.

We look forward to your participation!

Best regards,
[Your Name]
[Your Position]
[Company Name]



