
Commendation Letter 

Date: [Insert Date] 

To: [Donor's Name] 

[Donor's Address] 

Dear [Donor's Name], 

On behalf of [Organization Name], I am writing to express our heartfelt gratitude for your 

generous contribution to our mission. Your unwavering support has been instrumental in helping 

us [briefly describe what the donation has facilitated]. 

In recognition of your impactful generosity, we are proud to honor you with a dedicated plaque. 

This honor serves not only as an expression of our appreciation but also as a testament to your 

commitment to making a difference in the lives of [beneficiaries or community]. 

We are committed to ensuring that your legacy continues to inspire others and we look forward 

to celebrating your remarkable generosity at our upcoming [event or ceremony name] on [event 

date and time]. 

Thank you once again for your incredible support. We are grateful to have you as part of our 

community. 

Sincerely, 

[Your Name]  

[Your Title]  

[Organization Name]  

[Contact Information] 


